
REPRODUCTION OF ARCHIVAL MATERIAL FORM 

In return for permission to request photographic reproductions of materials from UTSC Library, Archives & 
Special Collections listed below, I agree to the following conditions: 

1. Any and all responsibility for questions for copyright which may arise from these reproductions, or 
their use in any way, will be assumed by the applicant.  PROVISION OF THESE COPIES DOES 
NOT CONSTITUTE PERMISSION TO PUBLISH.

2. The reproductions or their contents are procured for purposes of private study and/or research, 
and the reproductions and their contents will not be further reproduced or published in part or in 
full, or given to another person, posted on the internet, or made available to another person or 
institution without the written consent of UTSC Library, Archives & Special Collections.

3. The applicant holds the University of Toronto harmless in all respects for use of the reproductions 
or their contents.

4. UTSC Library, Archives & Special Collections reserves the right to limit or prohibit reproduction.

5. Researchers are responsible for maintaining complete and accurate citation of all items that are 
reproduced.

6. Publication or public display of reproduced material will credit UTSC Library, Archives & Special 
Collections. 

I have read and understand and agree to abide by the Conditions. 

Signature: _________________________________________________ 

Archivist’s signature: _________________________________________ 

Payments must be made in advance of the request being completed.  Mail order request include 
shipping and handling charges in addition to the total reproduction charges. 

Payment can be made by debit or credit card. 

Name (please print): 

Email: Phone: Registration number 

Date requested: Date required:              Pick Up       
             Mail (surcharge applies) 
             Scan/Email 

University of Toronto Scarborough Library, Archives & Special Collections 
1265 Military Trail | Toronto, ON, Canada, M1C 1A4 

Phone: 416-287-7494 | Email: amanda.tome@utoronto.ca



MATERIAL REQUEST FOR REPRODUCTION 

Processing of reproduction orders varies depending on number of requests and specific media requested. 

Note: Default dpi for a scanned image is 300 dpi .jpeg format.  Please indicate any variations below. 

dpi            jpeg   OR   tiff 

Other details: 

Fonds/Collection Title 

Series/subseries title Box-file # File title No of 
pages/images 

Charge 
(completed 
by staff) 

TOTAL 

Fees for reproduction can be found here: https://utsc.library.utoronto.ca/reproduction-archival-special-
collections-material  

University of Toronto Scarborough Library, Archives & Special Collections 
1265 Military Trail | Toronto, ON, Canada, M1C 1A4 

Phone: 416-287-7494 | Email: amanda.tome@utoronto.ca

https://utsc.library.utoronto.ca/reproduction-archival-special-collections-material
https://utsc.library.utoronto.ca/reproduction-archival-special-collections-material

	Name please print: 
	Email: 
	Phone: 
	Registration number: 
	Date requested: 
	Date required: 
	Group14: Choice4
	Signature9_es_:signer:signature: 
	dpi: 
	Other details: 
	FondsCollection Title: 
	Seriessubseries titleRow1: 
	Boxfile Row1: 
	File titleRow1: 
	No of pagesimagesRow1: 
	Charge completed by staffRow1: 
	Seriessubseries titleRow2: 
	Boxfile Row2: 
	File titleRow2: 
	No of pagesimagesRow2: 
	Charge completed by staffRow2: 
	Seriessubseries titleRow3: 
	Boxfile Row3: 
	File titleRow3: 
	No of pagesimagesRow3: 
	Charge completed by staffRow3: 
	Seriessubseries titleRow4: 
	Boxfile Row4: 
	File titleRow4: 
	No of pagesimagesRow4: 
	Charge completed by staffRow4: 
	Seriessubseries titleRow5: 
	Boxfile Row5: 
	File titleRow5: 
	No of pagesimagesRow5: 
	Charge completed by staffRow5: 
	Seriessubseries titleRow6: 
	Boxfile Row6: 
	File titleRow6: 
	No of pagesimagesRow6: 
	Charge completed by staffRow6: 
	Seriessubseries titleRow7: 
	Boxfile Row7: 
	File titleRow7: 
	No of pagesimagesRow7: 
	Charge completed by staffRow7: 
	Seriessubseries titleRow8: 
	Boxfile Row8: 
	File titleRow8: 
	No of pagesimagesRow8: 
	Charge completed by staffRow8: 
	Seriessubseries titleRow9: 
	Boxfile Row9: 
	File titleRow9: 
	No of pagesimagesRow9: 
	Charge completed by staffRow9: 
	Seriessubseries titleRow10: 
	Boxfile Row10: 
	File titleRow10: 
	No of pagesimagesRow10: 
	Charge completed by staffRow10: 
	Seriessubseries titleRow11: 
	Boxfile Row11: 
	File titleRow11: 
	No of pagesimagesRow11: 
	Charge completed by staffRow11: 
	Seriessubseries titleRow12: 
	Boxfile Row12: 
	File titleRow12: 
	No of pagesimagesRow12: 
	Charge completed by staffRow12: 
	Seriessubseries titleRow13: 
	Boxfile Row13: 
	File titleRow13: 
	No of pagesimagesRow13: 
	Charge completed by staffRow13: 
	Seriessubseries titleRow14: 
	Boxfile Row14: 
	File titleRow14: 
	No of pagesimagesRow14: 
	Charge completed by staffRow14: 
	Seriessubseries titleRow15: 
	Boxfile Row15: 
	File titleRow15: 
	No of pagesimagesRow15: 
	Charge completed by staffRow15: 
	Seriessubseries titleRow16: 
	Boxfile Row16: 
	File titleRow16: 
	No of pagesimagesRow16: 
	Charge completed by staffRow16: 
	No of pagesimagesTOTAL: 
	Charge completed by staffTOTAL: 


